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1. Introduction

Web Content Management Systems

The core function and use of a web content management system (CMS) is to help create, manage, store and display information (content) on websites. Web
content includes text and embedded graphics, photos, video, audio, and code (e.g., for applications) that displays content or interacts with visitors. A CMS may
catalog and index content, select or assemble content at runtime, or deliver content to specific visitors in a requested way. CMS features vary widely from system
to system, most include Web-based publishing, format management, revision control (version control), indexing, search, and retrieval.

Microsoft Sharepoint
Microsoft Sharepoint is a collaborative CMS system that was selected by NIDDK as the primary software for managing the NIDDK enterprise website. SharePoint
uses a web-based user interface for manipulating data, editing pages, and managing site content and structure.

Some main features of SharePoint include:
e Manipulate content in lists & libraries, pages and sites
e Copy, create, delete, or rename lists & libraries, pages, sites and web-parts
e Manage user permissions, and view document/page version histories
e Manage definitions and properties of lists & libraries, pages, sites and web-parts & many others

The following user guide will walk through terminology, featuers and functions of the NIDDK SharePoint CMS and provide a reference guide for editing, managing
and updating key areas of the NIDDK website.
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2. Accessing Your Share Point Site

Accessing Your Site

SharePoint can be accessed from any computer with an internet connection and a web browser. For the best performance and integration with SharePoint,
Internet Explorer 8 and above is recommended. For users (including Mac) who do not have access to Internet Explorer, Firefox is recommended.

Browsers

e You can visit the Microsoft Internet Explorer website for more information and to download a free version of Internet Explorer:
http://windows.microsoft.com/en-us/internet-explorer/browser-ie

* You can visit the Mozilla website for more information and to download a free version of Firefox: http://www.mozilla.org/en-US/firefox/new/

Logging In
Content edits should be made to the PRODUCTION Environment:

1. Access the Production Environment via the following URL: www.niddk.nih.gov/userlogin
2. Enter your NIH Username, include “NIH\" or “NIHEXT\” before you user name — for example: “NIH\yourusername”.
3. Enter your NIH Password.
4. Once successfully logged in, the SharePoint ribbon header will appear across the top of the site:
ste Actions - 38 B bage  Publish Reitnauer, Joshua (NIH/CIT) [C] - [B;
Status: Checked in and viewable by authorized users. Publication Start Date: Immediate Sign In / User Name
Logging Out

Follow these steps to log off of the site:

1. Click your Username as it appears in the top right corner of the page.
2. Click Sign Out to log off the site.
3. Close your browser window to complete the session.
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3. Share Point Key Elements

Important Terms and Definitions

A content management system is a system used to manage the content of a web site, focusing on two primary roles:

Content Management Svstem | ° Content Entry — The CMS helps manage site content through a simplified interface, making it easy to manage and
9 {CMS) maintain web content without the expertise of a Webmaster or software developer.

e Content Display - The CMS uses a series of templates and featuers to support the display of content in a systematic,
organized and understandable way.

Web content is the textual, visual or audio content that is encountered as part of the user experience on websites. It may

Content include, among other things: text, images, sounds, files, videos and animations.

Content can be classified together when it inherits a similar set of attributes; these classifications are called Content
Content Type | Types. SharePoint utilizes Content Types within Lists and within Pages, allowing similar content to be identified, tagged
and/or displayed together across multiple sections of pages within the site.

A page is the shell for a body of content that will appear on the site, regardless of the type of content or if the content is

Page mixed in nature. A site contains multiple pages, organized and inter-linked based on the site navigation.

The page layout dictates the arrangement of content as it displays on a page. Multiple page layouts exist for each of the

Page Layout different methods in which content will be displayed on different pages.

Page layouts include a variety of regions or Web Part Zones arranged in different formats of each page layout. Each
Web Part Zone | zone can be utilized to add a web part based on the type of content that needs to display in a certain location and how
that content is displayed.

Web parts are individual features that add value to a site. A web part may do a variety of tasks such as displaying data
Web Part | from a List, displaying an image or displaying text entered directly into the web part itself. Different web parts offer
different features or value that they add to the site.

A List is a container within SharePoint that stores list items. A list acts as a customizable database that is composed of
List | one or more fields to store information about a series of data. List data is then displayed on pages based on the
arrangement of web parts that utilize and manipulate the display of the data.

Metadata acts as a hierarchical collection of centrally managed terms that can be defined and then used as attributes for
Metadata | SharePoint items. These attributes can then be applied to content on pages or within lists, helping to organize like
content for display on the site.
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4. Intramural Biography Editing

Research & Funding for Scientists Health Information

NIDDK - STAGING = ABOUT NIDDK = STAFF DIRECTORY = ARTHUR SHERMAN, PH.D.

About NIDDK News

Arthur Sherman, Ph.D.

Chief, Laboratory of Biological Modeling

Biology/Bioinformatics/Biostatistics/Mathematics

Research Summary Fuhlica

Senior Investigator, Laboratory of Biological Modeling, Endocrine and Neural Dynamics Section

Specialties: Cell Biology/Cell Signaling, Meuroscience/Neurophysiology/Meurodevelopment, Computational

= | K sShare &

in Plain Languag

Contact Info

esearch Summary

Tel: +1301 496 4325

Research Goal
Email: arthurs@helix.nih.gov

We want to build up a complete picture of all the key steps, from sensing of glucose and
other signals to secretion of insulin by pancreatic beta cells. We want to understand how
the individual steps are coordinated and finally relate impairments in those processes to the
pathogenesis of diabetes.

Training and
Experience

Ph.D., New York
University, 1986 Current Research
M.5., New York

We primarily focus on the basic biophysical mechanisms underlying insulin secretion from
University, 1983

pancreatic beta-cells. This is of basic physiological interest and important for understanding

BA Cormell the causes and treatment of type 2 diabetes, which generally arises from a combination of
University, 1973 defects in insulin secretion and insulin action. The scope or our research ranges from the
Edit _f individual beta cell to the electrical and chemical coupling of beta cells within the islets of

Langerhans (micro-organs within the pancreas consisting of hundreds to thousands of beta
cells as well as other endocrine cells) and to the coordination of the islets in the pancreas
(hundreds in rodents to hundreds of thousands in humans) that produce pulsatile insulin
secretion observed in the plasma. In addition to the wide range of spatial scales, we are
interested in temporal behavior which consists of oscillations on time scales ranging from
milliseconds (action potentials), to tens of seconds (bursts of electrical activity), to minutes
+ Lecture at (corresponding to the plasma insulin pulses). Finally, this core thythm-generating system
Mathematical is modulated by a number of signaling pathways involving insulin itself, cyclic adenosine

Biosciences monophosphate, and protein kinase C.
Institute &

Related Links

+ Mathematical Cell
Modeling Section

Cait The primary focus of our research is supported by mathematical modeling of electrical

F. Research Resources & Clinical Trials lists

About Intramural Biographies

Intramural Biography pages are unique in that none of
the content displayed on the page is actually created
or entered directly on the page itself, but rather rolled
up from a series of lists located in different locations.

At a high level, the SEI Team will be able to update
items highlighted in RED, and the Sapient Team will
manage items highlighted in BLUE. Biography data is
located in the following areas:

A. Display Name, Title(s), Lab/Branches, Contact
Info
o Stored in Person Profile List
o Resides at the Root Site level

B. Specialties, Training & Experience, Related
Links, Research in Plain Language
o Stored in Site Profile List
o Resides at the Biography Sub-Site level

C. Research Summary
o Stored in Site Profile List
o Resides at the Biography Sub-Site level

D. Publications Lists
o Research publications and related detail
o Biography specific Publications list
resides at the Sub-Site level

E. Research Images List
o Research Image files and related
Title/Description content
o Resides at the Sub-Site level

o All content related to Research Resources / Research Materials and Clinical Trials associated to the biography.

o Resides at the Root Site level

PROPERTY OF NIDDK

6

N1

NIDDK



National Institute of
Diabetes and Digestive
and Kidney Diseases

National Institutes of Health

Research Summary Tab Editing

u Eﬁl

% @ E

Parts on this page"

Show Ribbon
Display the page status and
ribbon for this page.

Sync to SharePoint Workspace
Create a synchronized copy of
this site on your computer.

New Page
Create 3 page in this site.

New Document Library
Create a place to store and
share documents.

New Site
Create a site for a team or
project.

More Options...
Create other types of pages,
lists, libraries, and sites.

Manage Content and Structure
Reorganize content a
structure in this site co

Wiew All Site Content

wiew all libraries and lists in
this site.

Edit in SharePoint Designer
Create or edit lists, pages, and
workflows, or adjust settings.

Site Permissions
Give people access to this site.

Site Settings
Access all settings for this site.

Research & Funding for Scientists

Health Information

MNIDDK - PRODUCTION > ABOUT NIDDK = STAFF DIRECTORY = ARTHUR SHERMAN, PH.D.

Contact Info

Tel: +1 301 496 4325
Email: arthurs@nhelix.nih.gov

Arthur Sherman, Ph.D. 1

Chief, Laboratory of Biological Modeling
Senior Investigator, Laboratory of Biological Modeling, Endocrine and Neural Dynamics Section

Specialties: Cell Biology/Cell Signaling, Neuroscience/Meurophysiology/MNeurodevelopment,
Computational Biology/Bioinformatics/Biostatistics/Mathematics

Edit

Research Summary

About NIDDK News

Research Summary

Training and
Experience

Ph.D., New York
University, 1986

M.S., New York
University, 1983

BA., Comell
University, 1973
Edit

——
e —

Related Links

= Mathematical Cell
Modeling Section

» Lecture at
Mathematical
Biosciences
Institute &

Edit

ch Goal

We Josh Test want to build up a complete picture of all the key steps, from sensing of
glucose and other signals to secretion of insulin by pancreatic beta cells. We want to
understand how the individual steps are coordinated and finally relate impairments in those
processes to the pathogenesis of diabetes.

Current Research

We primarily focus on the basic biophysical mechanisms underlying insulin secretion from
pancreatic beta-cells. This is of basic physiological interest and important for understanding
the causes and treatment of type 2 diabetes, which generally arises from a combination of
defects in insulin secretion and insulin action. The scope or our research ranges from the
individual beta cell to the electrical and chemical coupling of beta cells within the islets of
Langerhans (micro-organs within the pancreas consisting of hundreds to thousands of beta
cells as well as other endocrine cells) and to the coordination of the islets in the pancreas
(hundreds in rodents to hundreds of thousands in humans) that produce pulsatile insulin
secretion observed in the plasma. In addition to the wide range of spatial scales, we are
interested in temporal behavior which consists of oscillations on time scales ranging from
milliseconds (action potentials). to tens of seconds (bursts of electrical activity), to minutes
(corresponding to the plasma insulin pulses). Finally, this core rhythm-generating system
is modulated by a number of signaling pathways involving insulin itself, cyclic adenosine
monophosphate, and protein kinase C.

The primary focus of our research is supported by mathematical modeling of electrical

[zt and ealvivm handl no i naens and rdnaine aalle nthecitutarand )

& | Eshare @

hin Plain Lang

The Research and Summary tab has three main areas of editable content, all edited on the “Site Profile list”:
e Training and Experience left rail

To edit the Site Profile list:

o Related Links left rail

¢ Research Summary body copy

1. Make sure you are viewing the biography you wish to edit.
2. Click Site Actions then
3. Click Manage Content and Structure
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Back to 'Arthur Sherman, Ph.D.'
E ) Site Settings *» Site Content and Structure

|#] Refresh selected item

Arthur Sherman, Ph.D.

= MNIDDKConfig
[E}4 Pages
'[j Publications 3
Q,‘J, Research Images :
[TT] Sit=Profic o ———
!ﬁ Tabs
& Workflow Tasks
B attila Szabo, Ph.D.
L. Barbara Rehermann, M.D.
L. Barbora Piknova, Ph.D.

@)

T gog AT TOEl SUTETes e | | ] 4.
L. Alan R. Kimmel, Ph.D. “| | navigateup  New - i
B lexxai V. Kravitz, Ph.D. L] Type  Title 5
L. Alison Hickman, Ph.D. [ By Doouments
B allen P. Minton, Ph.D. = &5 Images 6.
B Andy Golden, Ph.D. ] [y  wNDDKConfig
3. Ann Dean, Ph.D. "BE B rages
B Anne Elizabeth Sumner, M.D. B - T NOTE:
L. anthony V. Furano, M.D. 0 Q St
= =, Arthur Sherman, Ph.D. \U Ll B s

| =|_“| Documents

Qg’ Images D E =

. Vorkflow Tasks

The Site Content and Structure window opens, displaying all of the site
features available for the staff member biography sub-site. Every
biography has its own individual sub-site, housing a variety of content
that displays on the biography page itself.

Confirm you are viewing the list of items under the staff
member’s name you intend to edit. (image left)

Click Site Profile to select the Site Profile list.

When the Site Profile list detail displays in the right pane, click
the “Down” arrow next to the staff member name and click Edit
Properties. (image below)

You do not have put the Biography Page in “Edit” mode to

modify this content. Subsequently, you also do not have to Check In
and Publish the page after you're finished. This content will display
immediately after saving to the list.

ﬁ% Site Settings » Site Content and Structure

|#] Refresh selected item

2. Anne Elizabeth Sumner, M.D.
2. Anthony V. Furano, M.D.
= 2, Arthur Sherman, Ph.D.

—'uj Documents

g‘;‘; Images

|54 NIDDKConfig

IE .j Pages

'i Publications

@ Research Images

'ﬁ Site Profile

ﬁ Tabs

(& Workflow Tasks
S, Attila Szabo, Ph.D.

4 m

Site Profile - All Items

3l NavigateUp  New Actions ~ Settings ~ Show Related Resources View: | All Ttem
[} Attachments Title UserName
[7] False Arthur Sherman, Ph.D. h\armurs

Open Link in New Window
Delete 6 }
Copy...

Maove...

View Properties
Edit Properties

Manage Permissions

X
=3
B
i
&l

Version History
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The Site Profile list edit window will open; fields can be

site Actions + @Y Browse
H E 2 ¥ Cut x @j % edited as follows:
53 Copy .
Save Cancel  Paste Delete Attach  Spelling 7. Title
. . i O O a. DO NOT CHANGE
Commit iphoad Adions  Seggng b. Title inherits from the Person Profile list.
: 7 e :
,;.r:tgur Sherman, Title = \ ) Arthur Sherman, Ph.DJ c. Editing Tllt|e here DOES NOT change the
ny T —m— D o name as it displays on the biography page.
Libraries N /
Lists T ; 8. User Name
Publcations &) [oh.. New York universiy, 196 a. DONOT CHANGE
R R W — b. tl;l1ser name EIS rqulrtter? to associate thl? list with
RessstoRplSn _ _ e page rrors In the user name wi cause
Language B iComEll ey, 1573 the biography page to break and content will
Resources and Clinical not display.
Trials Related Links
+ Mathematical Cell Modeling Section 9 Training
&/ Recydle Bin * Lecture at Mathematical Biosciences Institute a. Edits Qonte?t_dlsplayed in the Tramlng &
B All Site Content E_xperlerr:ce list located on the left rail of the
lograpny page.
- b. Content can be entered and stylized per the
R 10 10a formatting controls on this field. Biography
\_) Specialties: Cell Biology/Cell Sign] === page standards are plain black text.
gi';;:ﬁfftpﬂl“e“rﬂﬂhVS'G'DQW Neu st 0 c. Note — You MUST paste all copy into note pad
Biology/Bininformatics/Biostatisti before copying/pasting into this field to remove
excess HTML. See the NIDDK Web Content
Entry Mini Guide for further details.
Research Summary
Research Summary 10. Specialties
Research Goal a. Edits content located just above the tabs in the
We want to build up a complete picture of all the key steps, from sensing of gluc bOdy of the blography page. .
coordinated and finally relate impairments in those processes to the pathogenesi b. Content can be entered and StynZGd per the
formatting controls on this field. Biography
Current Research . N
page standards for this section include:
We primarily focus on the basic biophysical mechanisms underlying insulin secre : H it H A o
type 2 diabetes, which generally arises from a combination of defects in insulin = I Plain black text with SpeCIaItlles. _b0|ded
of beta cells within the islets of Langerhans (micro-organs within the pancreas co ii. A comma between each SpeCIa”y listed
pancreas (hundreds in rodents to hundreds of thousands in humans) that produc : H Sl
behavior which consists of oscillations on time scales ranging from milliseconds ( iii. Each speCIaIty name I1s Capltalllzed'
Finally, this core rhythm-generating system is modulated by a number of signalir] c. Note — You MUST paSte all copy into note pad
The primary focus of our research is supported by mathematical modeling of ele before Copying/pasting into this field to remove
for general principles and mechanisms as well as for the specificities that disting excess HTML. See the NIDDK Web Content
The main tool we use in bath beta cell and general neuroendacrine work is math Entry Mini Guide for further details.
(Nobel Prize winners in 1952) to explain action potentials in neurons. A major ad
messenger that triggers secretion and modulates a variety of signaling proteins.
resulting from electrical activity in both nerve terminals and in beta cells. In all o
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Ry FormotTet | Insen a. Edits content displayed in the “Related
= ] Terona - apt - i % ‘= & Links” list displayed on the left rail of the
B | Copy == = . _ == select . biography page.
B e || B L T e = <5 -g SIS | SPO0. | AT ey i b. The Related Links field contains a special
Clipboard Font Paragraph Styles  Spelling m: g field type that allows for adding or editing
Resources and Clinical » hyperlinks in addition to formatting copy.
oty Releted Lo 11 athermmtie] ol modeling c. Content can be entered and stylized per
\_/ T o the formatting controls in the ribbon at the
&/ Recycle Bin = Lecture at Mathematical Biosci top of the page. Blography page content

standards include:
i. Plain text — black or hyperlinked
ii. Bullet points for list items
d. Hyperlinks can be added to the content in

[Zh &l site Content

Specialities

Specialties: Cell Biology/Cell Signaling, = the same format as all other content areas
gi':;gﬁfft{‘;nfl”E“mph"s'u'09"*’ Neurodevelopment, of the site. See the Content Management
Biology/Bioinformatics/Biostatistics/Mathematics Mini Guide for more information.

12. Research Summary

a. Edits content displayed in the main body
of the biography page as part of the
Research Summary tab.

b. Content can be entered and stylized per
the formatting controls in the ribbon at the
top of the page. Biography page content
standards include:

i. Markup Styles — Copy can be added

Research Summary

\1?) Research Summary

Research Goal

We want to build up a complete picture
coordinated and finally relate impairme)

Current Research

We primarily focus on the basic blehv
tvpe 2 diabetes, which generally arises

of beta cells within the islets of Langerhans (mlcrc: organs wthln the :

pancreas (hundreds in rodents to hundreds of thousands in humans) and Styled based on the site Style

behavior which consists of ascillations on time scales ranging from n sheet controls.

Finally, this core rhythm-generating system is modulated by a numb

Applying our Research 13. Research in Plain Language

The basic theoretical work we do helps guide experiments, making t a. Edits content dISp|ayed in the main bOdy

intelligent interventions to prevent and treat disease. It will also be o of the blography page as part of the

Need for Further Study Research in Plain Language tab.

How does beta cell dysfunction lead to diabetes? How do ce! —la b. Content Ca.n be entereq and S?yllzed per
134 the formatting controls in the ribbon at the

Research in Plain Language e e ] top of the page. Biography page content
Y Research in Plain Lang T standards include:

\J Insulin is a hormone that allows thg I Markup Styles - COpy Can be added
insulin many tissues, such as musc and styled based on the site style
kidney failure, blindness, and finall sheet controls.
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Research in Plain Language

Research in Plain Language

Insulin is @ hoermone that allows the body to use carbohydrates for quick energy. This spares
fat for long-term energy storage and protein for building muscle and regulating cellular
processes. Without sufficient insulin many tissues, such as muscle, cannot use glucose, the
product of digestion of carbohydrates, as a fuel. This leads to diabetes, a rise in blood sugar
that damaages organs. It also leads to heart disease, kidney failure, blindness, and finally,
premature death. We use mathematics to study how the beta cells of the pancreas know how

much glucose is available and how much insulin to secrete.

Created at 7/24/2013 12:02 PM by Cartas, Anika (MIH/CIT) [C]

Last modified at 11/25/2013 3:30 PM by Reitnauer, Joshua (NIH/CIT) [C]

@O=

Cancel l

&

@ Internet | Protected Mode: Off

dy v HI00% v

14. When all edits are finished, click Save at the
bottom of the page.
a. Click Cancel to discard changes.

15. All saved edits will become effective
immediately. Refresh the biography page to
see the changes.

NOTE: You do not have put the Biography Page in
“Edit” mode to modify this content. Subsequently,
you also do not have to Check In and Publish the
page. This content will display immediately after
saving to the list.
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5. Extramural Biography Editing

About Extramural Biographies

Extramural biographies are built using standard
NIDDK page templates with a series of web parts
added. Most of the content can be edited directly from

Research & Funding for Scientists Health Information About NIDDK News

Tel: +1 301 594 4740
Email: appelm@mail.nin.gov

elect Experience

Associate Professor,
Departments of
Pathology and
Medicine, University
of Massachusetts
Medical School, 1999
-2004

Senior Clinical
Scientist, COBE BCT,
Inc., 1994-1999

Principal Scientist,
Cytotherapeutics, Inc.,
1991-1993

Postdoctoral Study,
Associate Professaor,
Department of
Pathology, University
of Massachusetts
Medical School, 1976
-1991

Current Responsibilities and Activities

| serve as program director of Islet Biology and Transplantation Research My duties include management of a research
portfolio that covers studies to optimize islet yield, viability, and durability in the procurement and pretransplant process;
applications of islet immune-isolation techniques and manipulations enhancing islet graft survival and immune tolerance;
evaluation of novel immunosuppressive reagents, regimens, or adjunct therapeutics that promote islet graft survival; and
mechanistic studies that specifically contribute to understanding integrated islet function, beta cell renewal, and
pathophysiology.

In addition, | serve as a scientific officer for the NIDDK in coordination of research activities with the Mational Institute of
Allergy and Infectious Diseases for the Non-Human Primate Immune Tolerance Cooperative Study Group.| also serve as the

scientific officer for the Integrated Islet Distribution Program and the Collaborative Islet Transplantation Registry.

Research Programs D
Endocrine Pancreas

The Endocrine Pancreas Program supports research on the basic biology, development, and function of the endocrine
ancreas as well as clinical studies on islet transplantation for the treatment of type 1 diabetes.

Committee Membership
Beta Cell Biology, Type 2 Diabetes, and Autoimmunity and Transplantation Working Groups, Member

Network for Pancreatic Organ Donors with Diabetes, Executive Advisory Committee
Minority Affairs Advisory Group, Member

Human Tissue Procurement for Research, NIDDK Representative

NIDDK - PRODUCTION > ABOUT NIDDK = STAFF DIRECTORY > MICHAEL C. APPEL, PH.D. = | [share @ . L. . .
the page, with the remaining displaying from the
Person Profile list. The following list indicates the
- origin of content on the page:
Michael C. Appel, Ph.D. A 9 pag
Program Director, Division of Diabetes, Endocrine and Metabolic Diseases \-) A. Dlsplay Name and Title — edited in the
T— . — Y Person Profile list.
Specialties: Diabetes, Endocrinology and Metabolic Diseases B . .
L ) a. Sapient edits pre-launch
C

B. Specialties — edited directly on the page by
clicking “Edit”.
a. SEl edits pre-launch

C. Current Responsibilities — edited directly on
the page.
a. SEl edits pre-launch

D. Research Programs — associated based on
tags in the Person Profile list.
a. Sapient edits pre-launch

E. Committee Membership — edited directly on
the page.
a. SEl edits pre-launch

F. Contact Info — edited in the Person Profile
list.
a. Sapient edits pre-launch

G. Select Experience — edited directly on the
page by clicking “Edit”.
a. SEl edits pre-launch
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For editing items directly on the page:

- , Edit Page U.S. DEPARTMENT OF HEALTH AND HUMAN SERVICES HOME | CONTAQ
| / Change the content and Web
B Parts on this page.

= \ﬁ) National Institute of 1. Click Site Actions then Edit Page to place the page in edit mode.
D

Display the page status and
ribbon for this page.

Diabetes and Digestive
and Kidney Diseases

2. For “Current Responsibilities” and “Committee Membership’:
a. Click inside the box and begin editing just like all other

Sync to SharePoint Workspace

S?I Create a synchronized copy of

this site on your computer.

Research & Funding for Scientists Health Information Ak

e o content areas of the site.
_ NIDDK - STAGING > ABOUT NIDDK > STAFF DIRECTORY > MICHAEL C. APPEL, PHD. b. Content can be entered and stylized per the formatting
= Eh?dmmtfbt" and controls in the ribbon at the top of the page. Biography
New Site y page standards include:
§ | Michael C. Appel, Ph.D. i. Markup Styles — Copy can be added and styled

More Options... based on the site style sheet controls.
Create other types of pages,

lists, libraries, and sites.

Health Scientist Admin, Division of Diabetes, Endocrine and Mo

Edlt H 'l “ H H J)
B Manage Content and Structure 3. For “Select Experience’ and “Specialties”:
ctraciara n s ite rallection. Current Responsibilities and Activities a. Click Edit at the bottom of the web part.

Vigw All Site Coptont L o} i Llolod Dol Wik 2 I

b. Edit the content within the window that appears
| . . .
(O S—— Reitnaver, Joshus (NIH/CIT) [] - [ c. Click Save to save edits or Cancel to close the window
Site Actions | B A rows e ‘age ubli i i
; without saving.
i Cut = < @ # i .
8. arial - 13 - = [ &, 'ﬁi&?’ P 1y soea d. Content can be entered and stylized per the formatting
i ] Copy eled - . . . .
Pte o, B Usex x WA 4 [EE styes speling Warop controls on this field. Biography page standards are plain
i " 2 5 - <3 HIML,
Clipboard Font Paragraph Styles  Spelling Markup blaCk teXt
Medicine, A
e of Minnesota,
M
Hedical Schoal, Add 2 Weo Part 1976
1999-2004
Senior Clinical i
P D t -
Scientist, COBE age bescriptien Edit 3a |
BCT, Inc,, 1994- o o 24
1009 Current Responsibilities and Activities ) M
Principal Scientist, I skerve as program director of Islet Biology and Transp| esearch My duties include management of a 3 S-E-l_ect E){p&r]&nc&
Cytotherapeutics, research portfolio that covers studies to optimize islet yield, viability, and durability in the procurement and
Inc., 1991-1993 pretransplant process; applications of islet immune-isolation techniques and manipulations enhancing islet graft il
Postdoctaral survival and immune tolerance; evaluation of novel immunosuppressive reagents, regimens, or adjunct therapeutics | 3b
Study, Associate that promote islet graft sunival; and mechanistic studies that specifically contribute to understanding integrated islet
Professar, function, beta cel renewal, and pathophysiology. Aszociate Professor, Departments of Pathology and Medicine,
Department of : : - —
Rathology, In addition, | serve as a scientific officer for the NIDDK in coordination of research activities with the Mational Institute University of Massachusetts Medical School, 1999-2004 | E |
University of of Allergy and Infectious Diseases for the Non-Human Primate Immune Tolerance Cooperative Study Group.| also o
lassachusetts the scientific officer for the Integrated Islet Distribution P d the Callaborative Islet Transplantati . L : .
s o ;eewiestas e scientific officer for the Integrated Islet Distribution Program and the Collaborative Islet Transplantation Senior Clinical Scientist, COBE BCT, Inc., 1994-1999
1976-1991 gstry-
Ph.D., University - R - - e
e . Racearch Pronrams Creste Ticket 3
4 m
ave L-ance C
€ Intemet | Protected Mode: Off v 0% - \J
PROPERTY OF NIDDK m)

13 NIDDK



National Institute of

Diabetes and Digestive
and Kidney Diseases

National Institutes of Health

Check In or Discard Check Out

| site Adtions » B B

Erowse

Editing To

Publish Format Text

Share & Track

ols Page Tools Web Part Tools

Insert Insert Options
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Reitnauer, Joshua (NIH/CIT) [C] ~ n‘_j

Library
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Library  View All

Settings Permissions Pages
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Left Nav Zone

Add a Web Part
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Tel: +1301 594 4740
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Associate

Manage
\ 1a ‘ejl L—% kf_ﬁ g

Check In Edit
= Properties - x

Check Out

iy CheckIn

&y Discard Check Out

# Overnde Check Out

Michael C. Appel, Ph.D.

Add a Web Part

Health Scientist Admin, Division of Diabetes, En

m

Comments:
Edit
2a
Center Left 1 spelling error(s) found
Continue ] ’ Cancel

Add a Web Part

L

Create Ticket

€D Intemnet | Protected Mode: Off

i3 v H100% v

Once all edits are complete, the page first needs
to be checked-in to save the changes, then
published to display the changes live on the site.

1. On the “Page” tab of the ribbon, click Check
In to check in and save the changes to the
page. The page will refresh in “Draft” status
to preview.

a. Alternatively, click the down-arrow and
choose Discard Check Out from the
menu to delete the most recent changes
and return the page to its current
published state.

2. The Check In dialog box will appear, enter
comments as desired and confirm spelling
errors.

a. Click Continue to complete the Check
In, or Cancel to return to the page and
make edits.

3. Once checked-in, the changes made on the
page will be visible in “Draft” status to all
permitted site administrators, but will not be
live to the public.

a. The page can be repeatedly updated in
draft mode via the above instructions
until the final display results are
achieved.

4. Content Publishers will have to publish the
page after all edits are made before they
become live on the site.

Note: Once a page is opened in edit mode, it is checked out to you. It can not be edited by any other user or published until you check it in. If you click “Save &
Close” you save the changes but the page WILL NOT be checked in.
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6. The SharePoint Ribbon

The SharePoint Ribbon dynamically changes depending on the location of the page or type of feature being worked on at any given time. The purpose of the
ribbon is to offer a single location where users can find a series of tools used to manage the feature they are working on, similar to the ribbon found in Microsoft
Office products. Many of the ribbon features are self-explanatory, some examples of the ribbon tabs and their tool sets in SharePoint include:

SharePoint Ribbon — Format Text Tab

Editing Tools Table Tools

Site Actions + @2 [  Browse Page  Publish layout  Design

43 W -
=

, Cut . — 1— | i o=
Arial = 1llpx -~ = i—

g Select-

<[>

Copy
Paste Sl - A EE=EE=
+« ) Undo . B I Ubex, x jﬁ A/ ———

Styles  Spelling  Markup
- - Styles+ <% HTML~

Clipboard Faont Paragraph Styles  Spelling Markyp
The left (red) side of the “Format Text” tab offers formatting options reminiscent of The right (blue) side of the “Format Text” ribbon offers some additional
the familiar Microsoft Word. Options available for the NIDDK site include: styling features. Options available for the NIDDK site include:

¢ Font — Pre-defined based on the site style sheet — can not be changed
within the individual page.

e Size - Pre-defined based on the site style sheet — can not be changed
within the individual page except when Markup Styles are selected for

e Spelling — Checks spelling of text within the page and highlights
misspelled words.

e Markup Styles — Allows you to designate content as a heading,
H2, H3 or H4 — based on the site style sheet.

header text. . )
¢ Formatting — Formatting options function similar to Microsoft Word, color e HTML - Allows you to modify the Ur?derlylng HTML markup for the
options are limited to those that coincide with the site style sheet. page or the web part currently in edit mode.

SharePoint Ribbon — Insert Tab

= The “Insert” tab offers several options for adding additional content to the page.
S Ul Options available for the NIDDK site include:

Site Actions ~ @B PF Browse Page Publish Format Text

= : E e Table — Allows you to insert a table and choose both the number of
i ({5‘3! a i}j i%_L ET}I _—] columns and rows. This is similar to table functionality in Microsoft Word.
' : R - ol W i e Picture — You can choose to insert a picture that already exists in
Table Picture Video and Link Upload Rewusable Web Existing MNew . . . i K
z £ Audio 2 File  Content-  Part List List SharePoint or upload an image to SharePoint and include in the page.
Tables Madia e Cantent Weab Parts e Video and Audio — SharePoint 2010 allows you to embed video and
audio using the media web part which will be explored more later.

—

e Link — Allows you to insert or edit a hyperlink within the text.

e Upload File — You can upload a file into SharePoint and create a link to the item within the text.

¢ Reusable Content — Allows you to add blocks of pre-defined HTML that is reusable across the site (when established).
e Web Part — Allows you to add a webpart as desired. Additional details on web parts will be provided later in this guide.
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SharePoint Ribbon — Page Tab

Editing Tools Table Tools
Site Actions ~ @ [ Browse Publish Format Text  Insert Layout Design

= =¥ Page Histo ety = Make Homepage b

g § B2 g @g="? B B 9

[5 $ Page Permissions ”"-.'_llncoming Links e —
Save & Close ChedkIn Edit E-maila Alert  Preview Page Library Library  View All
. - Properties - )( Delete Page Link e Layout - g Draft Check Settings Permissions Pages

Edit Manage Share & Track Page Actions Page Library

The “Page” tab offers settings for editing the properties of the current page displayed as well as the pages library. Features include:

e Save & Close — Saves the current edits to the page and closes the page.
o This option does not update and check-in the page for other content owners to mainipulate or prepare the page for publishing.

e Check In — Saves the current page edits and will check-in the page for all content owners to see or to prepare the page for publishing.
o Clicking the down-menu under “Check In” provides the option to Discard Checkout, which deletes all current changes and returns the page back
to its original state before being opened and manipulated.

e Edit Properties — Allows you to edit and/or view additional metadata that might not be embedded in the page layout.

e Page History — View version history and revert to an earlier version.

e Delete Page — Delete the current page.

¢ E-mail a Link — Opens an email to send a link to the current page.

e Preview — Opens a dialogue to allow you to preview what the page will look like published.

e Page Layout — Allows you to change the page layout to a different page template after the initial creation.

e Make Homepage — Sets the current page as the splash page for the current site.

¢ Incoming Links — Gives a list of all pages that have links pointing to this page (reference this page when considering changing the page URL).
e Draft Check — Adds a red highlight around any items that are in draft mode which would prevent them from being visible to regular users.

¢ View All Pages — Opens the pages library to view all pages.

PROPERTY OF NIDDK m)
16 NIDDK



National Institute of
Diabetes and Digestive
and Kidney Diseases

National Institutes of Health

7. Logging Defects and Page Edits (before launch)

(& Research Resources - Windows Internet Explorer 8 . —— - E‘Elﬂ_ﬂ]
@U - \g, http://www.niddk.cit.nih.gov/research-funding/research-resources/Pages/default.asg ~ | "f| X '-.' Google P -
File Edit View Favorites Tools Help
9% [ content Revised Site Copy.. | [|Int [[] QA [[] Staging @] Training | Production | NIDDK Home || Writer's Workspace || WFs || 1A & Al Lists

77 Favorites 99 - | @8 Page.. | @ [#N... @ Re.. X & Home - @ Print - i” Atlassian Bonfire Page v Safety v Tools » l@l Help ~

| site Actions - @ [ [EEUTTM Fage  Publish

Research & Funding for Scientists Health Information About NIDDK

NIDDK - PRODUCTION = RESEARCH & FUNDING FOR SCIENTISTS = RESEARCH RESOURCES

Search Research Resources Research Resources

iwsﬂ Resources listed below (reagents, data, protocols, etc.) are derived fram publicly available information provided by NID

Show All funded investigators, projects, and publications. Please direct inquiries to the contact provided for each resource.

Showing results for "Chronic Renal Insufficiency Cohort Study”. Clear search.

Resource Name Description

Chronic Renal Insufficiency | The CRIC Study is a major national research effort poised to make fundamental insigt
Cohort Study (CRIC) into the epidemiology. management, and outcomes of chronic kidney disease (CKD).

Filter Research Resources

Tee = CRIC Study represents the largest, nationally representative prospective cohort __
[CIBiomarkers - Summary)
[F1Biosamples E‘ V
< m ] Create Ticket
m e Internet | Protected Mode: Off ¥3 ~ —

==

The current webpage is trying to open a site in your Trusted sites list.
Do you want to allow this?

Security Warning

Current site: hitps/fwaww.niddk.cit.nih.gowv
Trusted site: hitps:/flon.sapient.resultspace.com

[ Yes Mo

|

|"ﬁh] Waming: allowing this can expose your computer to security risks. If
k.. you dont trust the cument webpage. choose Mo,

Browser Based Defect Entry

A quick-access defect entry tool has been built into the site and can be
used with any browser you use to view the site. This tool will be
available until the site launches and will not be hidden on published
pages after launch. Instructions for defect logging will be sent to the
team after the site launches. To log a defect:

1. Click Create Ticket in the lower right corner of the browser
window.

2. If you get a “Trusted Sites” security warning, click Yes to
continue and open the defect log window.

PROPERTY OF NIDDK

17

N1

NIDDK



National Institute of
Diabetes and Digestive
and Kidney Diseases National Institutes of Health

3. When the defect logging window opens, complete the fields as
follows:
a. Summary - Brief 1-Line summary that explains the issue so it's
easy to understand when viewed in a list of issues.

Summary* Brief 1-Line summary that explains the issue so it's easy to understand when viewed in a list of issues.

i Full d ipti f the i H . s . . . . .
Description SECHIpRION of e fasE b. Description — Write a full description of the issue, including:
- What's happening that's wrong i. What's happening that's wrong
- How it should look / function ii. How it should look / function

- Any additional content needed to fix - ie links, location of content etc.

ii. Any additional content needed to fix - ie links, location of
new or corrected content etc.
iv. 'YOU MUST COPY AND PASTE THE URL HERE OF THE

YOU MUST CCPY AND PASTE THE URL HERE COF THE PAGE YOU ARE WORKING ON!!!!

m

9@ PAGE YOU ARE WORKING ON! The tool does not capture
Priority | & Minor .| @ this information and we can't find it once you log the issue.
d ) ) Foundin Mode | Peer Review o =] - c. Priority — Please leave as “Minor”.
Describe the mode of testing in which the Issue was found. i Changing the priority makes it harder fOI’ us to find and group
e Status Detail Ignore your issues in the log.

d. Found in Mode — Please select “Peer Review”. This flag is how
we are tracking all of the OCPL and SEI defects in the list.

Provide a rationale for the current status of the lssue.

- 000 @O

e. Status Detail — you can ignore this field.

m

\ f )BUSiﬂBSS Value 1 -Most Critical (Required for launch) / 4 - Least Critical (Can launch and fix later)

Veasurement erbusiess value of  requrerent f. Business Value — please rate the criticality of your issue and
type just the number in this field based on the following:

9) Name YOUR NAME
o

h Email | YOUR EMAL < :

Close
i. 2—(Major): Use this for issues where a page or process
doesn’t necessarily break, but the item potentially displays an error message and must be fixed for launch.

1 — (Most Critical): Use this for issues that cause the
page to break, won’t allow users to continue their intended
path or must be fixed before launch.

iii. 3—(Minor): Use this for issues that are highly important, but can be fixed up to and after launch as we continue to work through the defect list.
iv. 4 — (Least Critical): Use this mostly for cosmetic issues that are important for the accurate display of content, but are not as critical as items 1-3.
g. Name - Please type your name so we know who created the defect and can follow up with questions as necessary.
h. Email — Please type your email address so we can contact you with questions and updates as needed.

4. Click Submit to submit your entry, you will receive confirmation and the window will close automatically.
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